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EDUCATION TEAM

Head of Communications (maternity cover) 
Job Description
The country’s education system is being transformed and Gatsby is offering a unique opportunity to be right at the heart of these changes. Join the Education team and support the aim of the Gatsby Foundation to strengthen science and engineering skills in the UK by developing innovative programmes and informing national policy by:

1. In common with all Gatsby education staff:

· Supporting the positive reform of technical education

· Championing intermediate and higher skills in the workforce

· Supporting good career guidance in schools and colleges 

· Supporting quality maths and science education in schools and colleges 

To support collective leadership, knowledge sharing and relationship building across the organisation and relevant stakeholders.

To contribute to the strategic development of Gatsby’s education programme and provide support and constructive advice to other team members.

To work creatively and positively with a range of different stakeholders, to ensure the greatest possible impact is secured for Gatsby’s education work, and that new opportunities for impact are identified.
To manage and progress multiple projects concurrently, exercising sound judgement in the prioritisation of effort and financial resources. 

To comply with all financial and employment regulations and procedures.
To work to ensure all activities incorporate a focus on promotion of equality and valuing diversity.
1. Particular to this post

Communications Strategy

To develop and deliver strategic communications activity to support Gatsby’s education objectives. 
To develop and deliver the marketing and communications plan to raise the profile of technicians and technical education opportunities (including the Technicians Make it Happen campaign).
To devise communications plans to support agreed strategic programmes of work.
To devise communications plans to support one-off/ad hoc projects as required.
To work with the Gatsby education management team and staff to identify potential internal and external communications opportunities and threats; proactively identifying appropriate strategies to manage them.
To serve as a communications adviser to the Gatsby education management team.


Communications Operations

To oversee the prioritisation and delivery of all of Gatsby’s education communications including Press and PR activity, print and digital communications, and promotional events.
To work with relevant Directors and team members to agree strategic communications approaches for all major projects and maintain strategic oversight and monitoring of the delivery of the resultant communications activity. 
To commission and manage contracts with external consultants to deliver defined aspects of Gatsby’s education communications strategy, focusing tightly on delivery of impact and value for money.  

To manage relevant communications budgets, totalling around £1M pa in 2018/19.
In collaboration with other communications colleagues across Gatsby, to devise a content strategy for the corporate website. 
In collaboration with other communications colleagues across Gatsby, to develop and deliver corporate materials such as annual reports, upholding the wider Gatsby brand as well as specific Gatsby education priorities.


Management 
To co-ordinate, motivate and develop the communication team (currently two Communications Officers) and manage Gatsby’s communication resources effectively and efficiently 
To monitor staff performance and development, set objectives and conduct annual appraisals.
To support professional development across the Gatsby education team.
To undertake all administrative tasks necessary to ensure the effective delivery of specified tasks to agreed deadlines and budgets.
To develop productive partnerships with key individuals and organisations where these might lead to increased Gatsby impact.

To keep up to date with relevant developments within the team and the wider sector, identifying new opportunities for Gatsby to secure positive impact.
To keep up to date with developments and new approaches relating to strategic communications, for example the potential of new technology to increase impact.

To co-ordinate specific projects as defined by the Executive Director.
To undertake such other duties commensurate with the role which may be required from time to time, as determined by the line manager or above.

Application procedure
The role will be fixed term – for 10-12 months to cover maternity leave
To apply for this post, please supply all of the following information: - 
• A covering letter that explains why you believe you are the right person to join our team and sets out how you would deliver on the responsibilities we have set out above. 

• Full details of your current salary and benefits package (or the most recent if currently unemployed) and notice period. Applications which do not include this information are unlikely to be considered further. 

• A curriculum vitae (of no more than 4 sides of A4) including a daytime contact telephone number and email address. 

• The names and contact details (including daytime telephone number) of two referees who can comment on your suitability for this post. Please indicate whether referees may be contacted prior to interview. 

The above information should be sent to: 

Faye Riley 

Email: faye.riley@gatsby.org.uk
Informal enquires may be made to Faye or Michelle Rea (michelle.rea@gatsby.org.uk).

We regret that we are unable to acknowledge receipt of applications or write to unsuccessful applicants. Applicants selected for interview will be contacted within 4 weeks of the closing date. Applicants who have not been contacted within this time period should assume they have been unsuccessful. 

The closing date for receipt of applications is 5pm, Monday 4 March 2019.
An introduction to Gatsby’s Education work

Our work in this field is focused around four objectives: 

1. To support the reform of technical education: 

(a) by supporting the development of high-quality, post-16 technical qualifications and apprenticeships 

(b) by ensuring appropriate infrastructure is in place to deliver high-quality technical education 

2. To address shortages and mismatches in STEM skills in the workforce: 

(a) by using data and research evidence to inform policy on the supply of technicians and improvements in STEM education and training.

(b) by promoting greater recognition of the importance of technicians to modern society 
3. To support improvements in the quality of career guidance
4. To support good science and maths education in schools
Information on all of Gatsby’s work, including our activities to support these education objectives, can be found on our website at www.gatsby.org.uk. In addition, and with particular relevance to this post, visit www.technicians.org.uk for information on Gatsby’s Technicians Make it Happen campaign.
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